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Start on the EdExplore Website: https://www.edexploresrq.com/

https://www.edexploresrq.com/


Click on “Apply for Grants”



Now scroll down and then click on “Click HERE to access 
the application”:

The link is also here: 
https://www.grantinterface.com/sl/aaKF2K

https://www.grantinterface.com/sl/aaKF2K


If you have not applied for any grants with the CFSC this 
year, Create a New Account. If you have an active 
account for this school year, Logon.



Creating a 
New Account



Organization Name: Your School Name
EIN/Tax ID (for Sarasota County Public Schools): 59-6000847 
(SCS charter schools have unique #s, check with your school)
Web Site: is not required. (Only fields with an asterisk are required.)
(Move to next slide.)

Organization Information

Creating a 
New Account



Primary Organization Phone Number: Your School Phone Number
Organization Email: not required
The Giving Partner Profile: sarasotacountyschools.net



Address 1: List Your School Address
Address 2: Not required
City: List Your School’s City  State: Florida 
Postal Code: Your School’s Zip Code
County Served: Check Sarasota



Other County: Not Required
Mission: Not Required
Click on “Next”



- Now you are in the “User Information” section.
- You will likely want to click on the button at the top of the page that says 
“Copy Address from   Organization” to save you time later.
- The required fields on this page are: 
 *First Name and Last Name 
 *Role Within the Organization: Teacher, Assistant Principal, etc. 
 *Email: use your school district email address



Primary Contact Number: Your school or cell number, whichever you prefer
Mobile Number: Not required
All Address Info: Should have copied from above, if you checked the button at the top 
of the page.
Click “Next”.



You will answer this question “No” and hit “Next”. 



- Again, click on “Copy Address from Organization” to save time.
- The info on this page refers to your Principal.
- Put in the First and Last Name of your Principal. (Prefixes are optional.)
- Their Business Title is “Principal”
- Email: Your Principal’s school email address
- Telephone Number: Not required. If you want, you could your school’s main number.  



- Mobile Number (for Principal): I would leave this blank
- School Address info should auto populate, if you clicked the button at the top of 
the page.
- Click “Next”.



-Create a password as directed and confirm it.
- Click “Create Account”



Submitting an 
Application



Now that you have an Account:
- You can check your contact information in the leftmost tab above
- To Start a grant request, click on the middle “Request” tab. 
  (Only fields with an asterisk are required.)
- FYI: If you click on the button “Question List” under the blue heading, you will be 
able to see all application questions in one spot.



- School Name- Select your school from the dropdown list
- List your First Name and Last Name
- Principal Approval- You are required to discuss this grant request with your 
Principal and confirm you have their approval before you submit this application.



-Name of Exploration: Use the exploration title EXACTLY as it appears on 
EdExploreSRQ.com
- Name of Provider or Teaching Artist: This will appear with the exploration info on 
EdexploreSRQ.com
-The Semester and Date Questions are also required.



- The top of this slide is pretty straightforward. The fields that ask for numbers are for numbers only. 
- Provider Contact: You are required to contact the Provider of this Exploration and confirm they have 
the capacity to work with you and the dates you are seeking before you submit this application.



- Please read this section about Allowable and Non-allowable Expenses 
carefully before you enter your requested amount.
- Amount Requested: Enter the amount of your request here.



- Certify Your Grant Request: Confirm that your request only includes allowable 
expenses.
- Now you have three choices: 
* Abandon Request: If you change you mind and don’t wish to submit your application
* Save Application: You are not quite finished with your application and will come back to work on it    
before submitting
*Submit Application: You feel as though everything is completed and you are ready to submit.
  



If you checked “No” for any of these questions:

- Principal Approval
- Provider Contact

- Certify Your Grant Request

You will receive an automated response asking you to address these so the 
response for them will be “Yes”!



Great job!! Once you submit, it could be up to 
three weeks until you hear about your grant.  



Questions?

For the overall EdExploreSRQ platform, Explorations and Providers, you 
can reach out to Angela Hartvigsen: 
Angela.Hartvigsen@sarasotacountyschools.net 

For questions specifically related to the CFSC grants, reach out to the 
Community Foundation of Sarasota County’s Community Impact Team 
at impact@cfsarasota.org

mailto:Angela.Hartvigsen@sarasotacountyschools.net
mailto:impact@cfsarasota.org
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